NHeTpykuns
0 mopsiike paGoThl ¢ NEPCOHANLHLIMH IaHHBIMH

1. OBIIIUE ITOJIO)KEHUA

1.1. lannas VHcTpykuus paspaboTaHa ¢ LeJblO 3allUThl HWHTEpecoB MyHHUUNATBHOIO
BIOUKETHOTO YUpEeXIEHHUs JOTIONHUTEIBHOr0 oOpasoBaHus «JleTckas mikona uckycers Ne3» ropona
YensbuHcKa (nanee — YupexaeHne) U CyObEKTOB NEPCOHANBHBIX JaHHBIX, B LEJISIX [IPEAOTBPalICHHs
pacKpbITHs (Iepenaun), a TakKe COOTIONCHHs HaJIeXalluX NpaBujl oOpallleHus ¢ NePCOHaNbHBIMH
JaHHBIMHU.

1.2. lanHas MHcTpykuus TpefHasHaueHa MJIs HCIONB30BaHUS BCEMHM pabOTHHKaMH
YupexaeHus, JONyIEeHHbIMU K paboTe ¢ IIepCOHaIbHBIMU TaHHBIMH.

1.3. OTHecenne wuH(OpPMaUMM K CBENCHMSIM, COIEpXallMM IE€pPCOHANbHBIC JaHHBIE,
OCYIIECTBIISIETCS B COOTBETCTBHH C «[lepeyHeM nepcoHaNbHbIX TaHHBIX... ).

1.4. PaGoTHuKH Y4YpexaeHus, JOCTYIl KOTOPBIX K IEpCOHAIBHBIM JaHHBIM HEOOXOIUM [UIA
BBINIOJIHEHUS. MMM CBOMX TPYAOBBIX 00S3aHHOCTEH, MOJDKHBI OBITH O3HAKOMIIEHBI TOA POCHHCEH C
HacTosimeil MHCTpyKIue# 1 mpeaynpexIeHbl O BO3MOXHOM OTBETCTBEHHOCTH 3a €€ HapyLICHHUE.

2. TEPMUWHBI U OIIPEJAEJIEHU S

2.1. Uudopmamua - cBeldeHHs (CooOIIEHHUS, OaHHBIE) HE3aBUCHUMO OT (OpMBI HX
IpeCTaBJICHHUS.

2.2. Joctyn K HH(opMAIIUKM — BO3MOXXHOCTB IOJIyuyeHHUs: HHPOpMaIUHU U €€ UCII0JIb30BAHUSI.

2.3. Hocutenp nupopmauum - moboi MaTepruaabHbld OOBEKT WIK Cpella, UCTIOAb3YEMBIX ISl
XpaHEeHUs WK Nlepeayd UHPOpMaIIiU.

2.4. TlepcoHanbHble HaHHbIe - T100as HUH(OpPMAIKsI, OTHOCSIIASACS K MPSMO MM KOCBEHHO
OTIpeNIeIEHHOMY HJIH OTIpeeNiseMOMY (hU3UUECKOMY JIHILY.

2.5. NudopmaunonHass cucrema mnepcoHanbHbIX AaHHbIX (MCIIJIH) - COBOKyNHOCTH
colepxamuxcss B 0a3zaX [aHHBIX MEPCOHANBHBIX IAaHHBIX M OOECNEeYHBAIOUINX HX 00paboTKy
MH()OPMAIIMOHHBIX TEXHOJOTHH 1 TEXHUYECKUX CPEICTB.

2.6. O6paboTka MepcoOHANBHBIX JaHHBIX - JTI000€ AeHCTBHE (ONepauus) Ul COBOKYIHOCTD
OEUCTBUH (Omepauui), COBEpLIAEMBIX C HCIOJB30BAaHUEM CPEACTB aBTOMATH3alMHd WM 0Oe3
UCTIOJIb30BAHUSA  TaKHX CPEACTB C IEpCOHANbHBIMM JAaHHBIMH, BKIIOYas cOOp, 3aluch,
CHUCTEMATH3alUI0, HAKOIUIEHHWE, XpaHEHHe, YTOYHEHHe (OOHOBIEHHE, H3MEHEHME), H3BJICUEHUE,
UCTONb30BaHHE, Tepenady (paCIpOCTpaHEHHE, MpeloCTaBlIeHHE, HIOCTyN), oOe3IHuYnBaHue,
OJIOKMPOBaHUE. yaJeHHE, YHHYTOKEHHE TIEPCOHANBHBIX JAHHBIX.

2.7. YHMUTOK€HHE NEPCOHAJBHBIX IAHHBIX - ISHCTBHUSI, B Pe3y/IbTaTe KOTOPLIX CTAHOBUTCS
HEBO3MOXHBIM BOCCTAHOBUTH CONEPKAHUE IEPCOHANBHBIX HNAHHBIX B HH()OPMAIMOHHON CHCTEME

IIEPCOHAJIBHBIX OaHHBIX H (I/IJH/I) B PE3yJIbTAT€ KOTOPBIX YHHUYTOXarOTCsl MaTCpHaJIbHbIE HOCUTEIU
I[IEPCOHAIIBHBIX JTaHHBIX.

3. IOPAOOK PABOTBI CO CBEAEHUSIMHA, COAEPKALIUMU
IIEPCOHAJIbHBIE IAHHBIE
3.1. Ilpu o00paboTKe mNepCOHANbHBIX [AHHBIX HAa OYMaXHBIX H CBEMHBIX HOCHTEISX
(muckerax. muckax, USB flash HocuTeNsx u T.1.), KOMIBIOTEpPAX ¥ APYTHX TEXHHYCCKHUX CpencTBax,
PaOOTHUKH Y4peXk/eHUs 06s3aHbl CIEIUTh KaK 3a COXPAHHOCTBIO CAMHX GYMa)XKHBIX NOKYMEHTOB,
CbEMHBIX HOCHTENIEH, KOMIMBIOTEPOB W IPYTMX TEXHHYECKHX CPEACTB, TaK M 3a COXPAHHOCTBIO
Colepxalleicss B HUX MH(OpMalMK, a MMEHHO He JOMYCKaTh HENPaBOMEPHOTO O3HAKOMJICHHUS ¢ HEl



JTU1I. He MMEIOLIMX Jonycka K padoTe ¢ MEPCOHAIbHBIMU NAHHbIMY.

3.2. 3anpemaercs XpaHeHHe HIM OCTaBNEHHE OYMAXHBIX JOKYMEHTOB W CBEMHBIX
HOCHTEJNIEH, COMEPIKAiNX NIEPCOHATLHBIE NAaHHbIE, B BHJE, IMO3BOJAIOMIEM OCYIICCTBUTH BU3YaATbHBIH
MPOCMOTP  CONEPXKAIMXCSE B HHUX NEpCOHANpHbIX JNaHHBIX, uX (QoTorpadupoBanne HiIH
HECaHKIIHOHUPOBaHHOE co3aanue KonuiH. HaneyaraHHble JOKYMEHTLI, CONEPMAIIME MEPCOHANBHBIC
JIAHHBIE, NOJDKHBl M3bIMATLCA M3 TPUHTEPOB HEMEUICHHO. XpaHEHHE OyMajKHBIX JOKYMEHTOB H
CbEMHBIX HOCHTEJIEH. CONEPXKAILMX MEPCOHANLHBIE AAHHDBIC, NOMYCKAeTCsi TOJIBKO B CIIENHAILHBIX
3AKPBITBLIX WKaax. ceiidpax ¥ NOMEIIEHHAX, K KOTOPBIM HCKIIOUCH AOCTYN JIMU, HEe JONMYLWEHHBIX K
00paboTKe COOTBETCTBYIOLLIX NEPCOHANILHBIX JAHHBIN,

3.3. 3anpemaetrcs 6¢3 npaMoli CayKeOHOH HEOOXOAUMOCTH A€NaTh BBIMUCKA MEPCOHATBHBIX
JaHHBIX, PACMEYATHIBATL AOKYMEHTBI C [EPCOHAIBHBIMII NAHHBIMH HJIM 3QIMCHIBATH NEPCOHAIBHbIC
JaHHble Ha ChEMHbIE HOCHUTENH.

3.4. 3anpemaercs UCNOJIL30BATH Ui NMEPEAai NMEPCOHANBHBIX AAHHBIX CHEMHBIE HOCHTEJIH,
He VUYTEeHHEBIE B COOTBETCTBHH ¢ «MIHCTpYKIIMEH N0 yueTy MAIUMHHLIX HOCHTENCH. ...

3.5. 3anpewaercs BBIHOCHTbL  JOKYMEHTBI, CBEMHbIE HOCHTE/IM WM  NEPEHOCHBIE
KOMBIOTEPLl. CONEIKaliie TIepCOHaNbHLIE JAHHBIE, 3a M[peAebl CIY)KEOHBIX MOMEUICHHH
YypexaeHHs, ecnu TO He TpeOyeTcs A BHUOAHEHMS TPYAOBBIX 00A3aHHOCTEH H €CIIM Ha 3TO HE
JAaHO pa3peleHHe OTBETCTBEHHOIO 3a OPraHyU3aluio 00paboTKH HePCOHAILHBIX NaHHBIX YUPEKIACHNUS.

3.6. Bymaxkuble NOKYMEHTHI C MEPCOHANBHBIMY JAHHBIMH, Y KOTOPBIX HCTEK CPOK XpaHEeHHS.
NHIUHHE WIH HCIIOPYEHHBIE KONHMH JAOKYMEHTOB C NEPCOHAIbHBIMHM JIAHHBIMMK, JOJDKHBI OBITh
VHHYTOXXEHBI Oe3 BO3MOKHOCTH MX BOCCTAHOBJIEHUA (HAIIPUMED, B LWIpEAepax).

3.7. DbymakHbie JOKYMEHTH € TIEPCOHANBHBIMH  JaHHBIMH, CBbEMHBIE HOCUTEIH C
1IEPCOHATLHBIMU JAHHBIMU,. & TakKe BCTPOEHHBIE B KOMIIBIOTEPHI HOCHTEIM C [MEPCOHANBHBIMU
DAHHBIMH JOJDKHBL YHHMUTOXAThCA I[10A KOHTPOJEM OTBETCTBEHHOIO 3a OpraHM3auuio 00padoTkH
MEPCOHANBHBIX JAHHBIX CIOCOOOM. HCKIIIOYAKOIIMM JanbHeHee BOCCTaHOBIEHHE HHBOopMany.

3.8. MOHHTOPHl KOMIIBIOTEPOB. UCHOJB3YIOINMXCA ANA 00pabOTKU MEPCOHAIBHBIX JaHHBIX.
JOMKHBl OBITb OPUEHTHPOBAHBI TakKUM 00pa3oM, 4YTOOBl HUCKIIOHUTL BH3yaNbHbi MPOCMOTP
HMHPOPMANHUHA ¢ HAX THIIAMH, HE HMEIOLIHMH A0IycKa K 00paboTke NepcoHanbHbIX AAHHBIX.

3.9. Kareropmyecky 3anpeiiaeTcss YNOMUHATH B PAa3roBOPE ¢ NOCTOPOHHMMY JIMIAMU
CBEUEHMA. COAEPKAILUE NEPCOHAIIbHbIE JaHHBIE.

3.10. 3anpemaercs B Hepabouee BpeMs WM 3a NpeAelaMy  CINYKEOHBIX NOMENICHH N
VIOMHMHATH B pasroBOpe ¢ KeM-JH0O, BKMo4as JHOOBIX pabOTHHKOB VY4pexieHHS, CBEACHHS,
coJep)KallHe nepcoHanbHble JaHHbIC.

3.11. 3anpemaercs obcyxnaTh TOPSAOK AOCTYNA, MECTa XPAHEHHUS, CPEACTBA M METO/DI
3aIUHTH! [TIEPCOHANBHBIX JAHHBIX C KeM-THOO, KPOME OTBETCTBCHHOTO 3a OPraHH3alHi0 0OpadoTKH
NEPCOHANBHBIX JIaHHBIX, OTBETCTBEHHOTO 3a ofecneyeHue 0e30MACHOCTH MEPCOHANBHBIX JaHHBIX,

agMUHHUCTPaTOpPa 6e30MacHOCTH, PYKOBOACTBa, HIHA NHOA, YIMNOMTHOMOHYCHHOIO PYKOBOACTBOM Ha
O()Cy)l(}lCHHe JAAHHBIX BONPOCOB.

4. OTBETCTBEHHOCTD 3A PASTJIAIHLEHUE NEPCOHAJIBHBIX TAHHBIX

4.1. PaGoTenKy YupeXXAeHHs, BUHOBHBIC B HAPYUIEHHH HOPM, PEryJIHPYIOUMX MOLyUSHUE,
00paboTKY M 3alIATY  NEPCOHANBHBIX  JAHHBIX  CYOBEKTOB,  HECYT JUCLHIUTHHAPHYIO,
aIMUHUCTPATUBHYIO, I'DAXJAHCKO-NIPABOBYK) M YIONOBHYK) OTBETCTBEHHOCTB B COOTBETCTBHH C
3akoHOAaTenLCTBOM Poccuiickoit ®enepanmu.

4.2. Jlupextop VupesxueHus 3a HApyLICHHE HOPM, PETYTHPYIOLIMX MOIyYeHHE, obpaboTky u
3alUMTY NEPCOHANBLHBIX JaHHBIX CYOBLEKTORB, HECeT aIMWHWCTPATHBHYIO OTBETCTBEHHOCTEH COTIIACHO
¢t. 5.27 u 5.39 Kozekca 06 anMHHACTPATUBHBIX NpaBOHAPYIICHUSX Poccuitckoi Deepayn. a TakxKe

BO3MELIAET CYObekTy ymepO. NPHUHHEHHBIH HENPABOMEPHBIM MCIIONb30BAHHEM uHbOpMau,
COIEpIKALLCH ITePCOHAlIbHBIE NaHHBIE YTOTO CYOBEKTA.





